MUHHUCTEPCTBO CEJIbCKOI'O XO35IICTBA POCCUICKOM ®EIEPAIINHN
®DenepalibHOE TOCYIaAPCTBEHHOE OIOPKETHOE 00pa30BaTeNIbHOE YUpPEXKACHUE
BBICITIIETO OOpa30BaHUS
«KYBAHCKMI TOCYIAPCTBEHHBIN AT'PAPHbIN YHUBEPCUTET
nmenu W.T. TPYBUJIMHA»

@DaxynbTET arpOHOMHUHU U IKOJIOTHH
Pycckoro s13p1ka ¥ peueBoil KOMMYHHUKALIUN

YTBEPXJIEHO

Hexan
Makapenko A.A.
Ceptngukar.  2a00000b2f5dald2d64ad1c32a00020000002f
Bnanenel;. MaxapeHko Anecan) \p AnieKceesiy HpOTOKOH oT 28.042025 Ng 1 9

DeficTeurenen ot 01-12-2021 no 24-05-2026

CBEJIEHVIA O CEPTVI®VIKATE 31

PABOYAS TPOI'PAMMA JUCIUAIIJIMHBI (MO YJIS)
«AEJIOBBIE KOMMYHUKALIUN»

VYpoBeHb BhIciIero o0pa3oBanus: OakansaBpuar

Hampasnenue nogrorosku: 05.03.06 Dxonorus u npupoAonoib30BaHUE

HanpasnenHocts (poduiib)moAroToBKH: DKOIOTHYecKas 6€30MacHOCTh U MOHUTOPHHT
IIPUPOTHO-TEXHOT€HHBIX CUCTEM

KBanudukanus (creneHb) BhITyCKHUKA: OaKaiaBp
dopma oOyueHUs: OgHAs
I'on HabGopa (mpuema Ha oOyuenue): 2025

Cpoxk nosiydenust ooOpazoBanus: 4 roga

O0BeM: B 3aUETHBIX €IUHUIIAX: 2 3.€.
B aKaJIEMHYECKHUX Jacax: 72 aK.4.
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Pa3padoruukmu:

JlouieHT, kadeapa pyccKoro si3blKa U PeueBOil KOMMYHHUKAIIUN
Caxuo O.C.

Pabouas mporpamMma ITUCHMILIMHBEI (MOIYJsI) COCTaBI€Ha B COOTBETCTBUH C TpeboBaHusmu OI'OC
BO no nanpasnenu 10 noaroroBku 05.03.06 Dxonorust U NpUpOIOINOIb30BAHUE, YTBEPKIECHHOTO
npukazoM MuHoOpHayku ot 19.08.2020 Ne 894, ¢ yderom TpynoBbIX (pyHKIHI TpodeccrnoHaTbHBIX

CTaH/IapTOB:
Muntpyna Poccun ot 16.09.2022 Ne 561H;

"Crnenuanuct B 00JIACTH JKOJIOTHYECKUX OHMOTEXHOJIOTHH'", YTBEP)KICH MPUKA30M
"CrnenuaaucT Mo SKOJIOTHYECKOW Oe3omacHocTH (B

MIPOMBITIIUICHHOCTH )", yTBEep Xk AeH nmpukazoM Muntpynaa Poccuu ot 07.09.2020 Ne 569H.

CormnacoBaHue U yTBEPKACHUE

ITonpa3nenenue
No WA ) OTBETCTBECHHOE PUO Busa Jlara, mpoTOKOT
KOJUIETUAJIBHBIN JIALIO (Ipu HaNMMYUN)
oprau
1 |Pycckoro si3bika | 3aBeayromiuii ITaBnosckas O.E. CornmacoBano [21.04.2025, Ne 8
U peueBoi kagenpox,
KOMMYHUKAIIUN | PYKOBOAUTENb
MOpa3IeICHIS,
peanu3yoIero
OIl
2 ®DaKynbTeT [Ipencenarens boiiko E.C. CommmacoBano | 24.04.2025, Ne
arpOHOMHH U METOINYECKOUN 14
IKOJIOTHH KOMHCCHH/COBET
a
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1. Heab 1 3a1a4um 0CBOEHMSI TUCUMUIIIMHBI (MOLYJIs1)

Llenb OCBOEHMS AMCHUIUIMHBI - (OPMHUPOBAHHE Yy CTYACHTOB NPAKTUYECKHX YMEHUH W
HaBBIKOB OpraHU3alMM [JEJIOBOH KOMMYHUKAIMH, OBJIAZICHUE ITHYECKUMH AacleKTaMu TpPYyHIOBOU
NESITeTbHOCTH, OCBOCHHUE TEXHOJOTHHA JIEJIOBOTO OOIICHUS: YMEHUS KOPPEKTHO CTPOUTHh YCTHYIO U
NUCbMEHHYIO [IEJIOBYI0 pedb, TOYHO M TMOHATHO BBIPAXaTh MBICIH, aPryMEHTHPOBAHHO
00OCHOBBIBAaTh BBIJBUTAaEMbIE MOJOKEHUS, BIAJAETh KyJIbTYpol AenoBoro obmeHus. [lomyueHHbIe
3HAHUS TIO3BOJIAT CTYJACHTaM OBITh KOHKYPEHTOCHOCOOHBIMM Ha pBIHKE Tpyna, 3(PQeKTuBHO
paboTaTh 1o CrenraaTbHOCTH Ha YPOBHE MUPOBBIX CTAH/IAPTOB.

3anaun n3y4eHus JUCIHUILTUHBL:
- popmHpoBaHIEe KOMMYHUKAaTUBHOW KOMIIETEHIIUU B OOJIACTH J1€7I0BOM KOMMYHHUKAIIUH;
- opMupOBaHIE HABBIKOB IMyOIMYHOTO BBHICHYIUICHUS B IETIOBOM KOMMYHHKAIIHH;

- (¢opMUpOBaHHE HABBIKOB O(QOPMIICHHS YIPABICHUYECKONM MJOKyMEHTAllMM U JOKYMEHTOB,
COIPOBOXKIAOIIUX JIEIOBYI0O KOMMYHHUKALIUIO;

- (opMUpOBaHUE MPEICTABICHHUS] O TEXHOJOTHSAX JI€JIOBOr0 OOLIEHUS, 00 OCHOBHBIX ITHUYECKHX
KOHLICTILIMAX, JIeXKAIIUX B OCHOBE NPOPECCHOHANBHOM MAEATEeIbHOCTH, O CHoco0ax M Lemsx
MIPOBEJICPHUS JETOBBIX Oece]], IeperoBOpoB, COBEIIaHNM, O MPUHIIMIIAX JIEJIOBOTO STUKETA.

2. [Inanupyempble pe3yJbTaThl 00y4YeHHs 10 TUCUUIIMHE (MO1YJ/II0), COOTHECEHHbIE C
IVIAHMPYEeMBbIMHU pPe3yJ1bTaTaMU 0CBOeHHs 00pa30BaTe/IbHOM NPOrpaMMbI

Komnemenyuu, unouxamopul u pe3yniomamul 00y4eHus

YK-4 CriocobeH oCymecTBISITh JIEJIOBYIH0 KOMMYHHKAIIMIO B YCTHOM W MHChbMEHHON (opmax Ha
TOCYIaPCTBEHHOM SI3bIKE POCCHICKON (hemepariuu 1 ”HOCTPaHHOM(BIX) sI3bIKe(ax)

VK-4.1 BoiOupaer Ha TOCYJapCTBEHHOM M HWHOCTPAHHOM (-bIX) SI3bIKAX KOMMYHHUKATHBHO
MpUeMIIeMble CTHJIb JIEJIOBOTO OOIIEHUs, BepOaldbHBIE ¥ HEBEpOAIbHBIE CpENCTBA
B3aMMOJICHCTBHSI C TAPTHEPAMH.
3namu:
VK-4.1/311 Metoauky BbIOOpa Ha TOCYIapCTBEHHOM W HWHOCTPAHHOM (-bIX) sI3BIKaX
KOMMYHHUKaTUBHO TIpUEMJIEMBIX CTWJIEH JeloBOoro oOmIeHHs, BepOaNbHBIX U
HeBepOaJIbHBIX CPEACTB B3aUMOJICICTBHS C MapTHEpaAMU
Ymemns:
VK-4.1/Ym1 BpiOuparh Ha TOCYTapCTBEHHOM HM HWHOCTPAaHHOM (-BIX) sI3BIKaX
KOMMYHHUKaTUBHO TpUEMJIEMble CTWJIM JEJIOBOro  OOlIeHHus, BepOalbHble U
HeBepOasbHbIE CPEICTBA B3aUMOJCHCTBUS C MapTHEPAMHU.
Braoems:
VYK-4.1/HB1 Metoaukoii BIOOpa Ha TOCYIapCTBEHHOM M HWHOCTPAHHOM (-BIX) SI3bIKaX
KOMMYHHUKaTUBHO TIpUEMJIEMBIX CTWJIEH JeloBOoro oOWIeHHs, BepOaNbHBIX U
HeBepOaJIbHBIX CPEACTB B3aUMOJICICTBHS C MapTHEpaAMU

VYK-4.2 HcnonezyeT HH(MOPMALMOHHO- KOMMYHHUKAIIMOHHBIE TEXHOJOTMU TIPH TOUCKE
HeoOXxoauMol MHGPOpPMAIINH B TIPOIECCE PEIICHHs CTAaHAAPTHBIX KOMMYHUKATHUBHBIX 3a/1a4 Ha
rOCyJJapCTBEHHOM M MHOCTPAHHOM (- bIX) I3bIKaX.
3nams:
VK-4.2/311 OcHOBBI MH(}OPMAITMOHHO-KOMMYHHUKAITMOHHBIX TEXHOJOTHA TIPH TTOUCKE
HeoOXoAuMoN HH-QOpMallMd B TPOLECCe PEUIeHHs] CTaHIApTHBIX KOMMYHHUKATHBHBIX
3aJ]a4 Ha rOCyJJapCTBEHHOM U MHOCTPAHHOM (-bIX) S3bIKAX
Ymemo:
VYK-4.2/¥m1 Wcnonws3oBaTth WHGOPMAIIMOHHO-KOMMYHUKAIITMOHHBIC TEXHOJIOTHU TIPH
noMcke HeoOXoauMol  uHpOpManuu B MpoOIEecce  PELIeHUS  CTaHAapTHBIX
KOMMYHHUKATUBHBIX 3a/1a4 Ha TOCY/IapPCTBEHHOM M MHOCTPAHHOM (-bIX) SI3bIKaX
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Braoems:

VK-4.2/HBl HWuHbOpMaIMOHHO-KOMMYHUKAIIMOHHBIMU ~TEXHOJIOTUSIMH TIPH  TIOMCKE
HeoOXoAuMoN MH(OpPMalMKU B MPOIECCe PEIIeHUs CTaHIAPTHBIX KOMMYHUKATHBHBIX
3aJa4 Ha rOCyJJapCTBEHHOM U MHOCTPAHHOM (-bIX) S3bIKAX

VK-4.3 Bener nenoBylo HEepenycKy, YUUThIBass OCOOCHHOCTH CTHJIMCTHKH OQHUIMAIBHBIX U
HEO(UIIMABHBIX TIHCEM, COLMOKYIBTYpHBIE pa3nuyus B (opmare KOPPECHOHACHLIUHU Ha
rOCYyJJapCTBEHHOM M MHOCTPAHHOM (-bIX) SI3bIKAX

3namu:
VK-4.3/301 ®opmbl [€7I0BOM TMEPENUCKH, YUYUTHIBAS OCOOCHHOCTH CTHJIMCTHKH

opUIMAIBHBIX ¥ HEO(QUIUANbHBIX IHCEM, COLMOKYIBTYpPHBIE pa3nuyus B (opmare
KOPPECTOHCHIIMH Ha TOCYIapCTBEHHOM M MHOCTPAHHOM (-bIX) SI3bIKaX

Ymemns:
VK-4.3/Ym1l Bectu nenoByr TMepenucKy, YYUTBIBasE OCOOCHHOCTH CTHUJIMCTUKH

opUIMAIBHBIX ¥ HEO(QUIUANbHBIX IHUCEM, COLMOKYIBTYpPHBIE pa3nuyus B (opmare
KOPPECTOHCHIIMH Ha TOCYIapCTBEHHOM M MHOCTPAHHOM (-bIX) SI3bIKaX

Braoems:

VK-4.3/HBl CnocoOHOCTBIO BECTH JEJIOBYIO TEPENHUCKY, YYUTBhIBasi OCOOCHHOCTH
CTHJIUCTUKHA O(UIIHAIBEHBIX U HEO(DHIIMANIBHBIX MUCEM, COIUOKYJIBTYPHBIE Pa3Indus B
dbopmMare KOppEeCIOHACHITUN Ha TOCYTapCTBEHHOM W MHOCTPAHHOM (-bIX) SI3BIKAX

YK-4.4 JleMOHCTpUpPYET MHTETPATUBHBIC YMEHUS UCIIOJIb30BaTh JUATIOTUYECKOE OOIICHUE TSt
COTPYIHHUYECTBA B aKaJEeMHYECKON KOMMYHUKAIMU OOINEHWS: — BHUMATENBHO CIyIIas u
MBITAsICh MIOHATH CYTh HIIEH APYTUX, JaKe €CIM OHU MPOTUBOPEYAT COOCTBEHHBIM BO33PECHHUSM;
— yBakasi BRICKa3bIBAHUS JPYTHUX KaK B TUTAHE COMEPKAHUS, TaK U B IJIaHE JOPMBI; — KPUTHKYSI
apryMEHTUPOBAHHO U KOHCTPYKTHUBHO, HE 3aJIeBasi UyBCTB JPYTUX; — aJanTUPYs peyb U SI3bIK
KECTOB K CUTYALIMsIM B3aUMOJIECHCTBUS.

3namu:

VK-4.4/3u1 UHTEeTpaTUBHBIC YMEHUS JIJIS1 UCTIONB30BAHUS TUAIOTHUECKOE OOIIEHUE IS

COTPYIHHUYECTBA B aKaIEeMUYECKOW KOMMYHHUKAIIUN OOIIEHHUS

Ymems:

VYK-4.4/Ym1 JleMOHCTpUpOBaTh MHTETPAaTUBHBIC YMEHUS UCIOJIB30BaTh TUATIOTHYECKOE

oOmIeHue sl COTPYIHIYECTBA B aKaJeMHUYECKON KOMMYHUKAIIUNA OOIICHUS

Braoems:

VK-4.4/HBl CnocoOHOCThIO MHTETPATMBHOTO YMEHHS HCIIONB30BaTh JIUATOTHYECKOE

oOuieHue 1si COTpyAHHUYECTBA B aKaJeMHUUECKON KOMMYHHUKAIIUK OOLICHUS

VYK-4.5 JlemoHCTpUpYEeT YMEHHE BBIMOJIHATh IEPEBOA MNPO(HECCHOHAIBHBIX TEKCTOB C
WHOCTPAHHOTO (-bIX) HA TOCYIapPCTBEHHBIN SI3bIK U 0OpaTHO

3name:

VYK-4.5/3u11 OcHoBBI TIepeBosia MPOQeCCHOHATBHBIX TEKCTOB ¢ MHOCTPAHHOTO (-bIX) Ha
TOCYIapCTBEHHBIH SI3BIK U 00OpaTHO

Ymems:

YK-4.5/YM1 BpInonHsaTh nepeBos MpohecCHOHANBHBIX TEKCTOB C HHOCTPAHHOTO (-bIX)
Ha roCy/1apCTBEHHBIN SI3bIK U 0OPATHO

Braoems:

VK-4.5/HBl VYMeHHSMU MO BBIMOJIHEHUIO TEPEBOJ MPOPECCUOHATBHBIX TEKCTOB C
WHOCTPAHHOTO (-bIX) HA TOCYAAPCTBCHHBIN S3BIK U OOPATHO

3. Mecro aucuumimHbl B cTpykrype OII
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HucuunnuHa (Momynb)  «JlemoBwie
o0pa3oBaTenbHOI MporpaMMbl U U3ydaeTcs B cemectpe(ax): 1.

KOMMYHHUKAaIIUN»

OTHOCHUTCA

K pELICHUIO

B npounecce wu3yyeHHMs JUCHMIUIMHBL CTYAEHT TOTOBHUTCA
npoeCCHOHAIIBHOW  AeATeNbHOCTH, mpenycMorpeHHsix @OI'OC  BO
IIPOrpaMMON.
4. O0beM TMCHUILTHHBI (MOAYJIS1) M BUBI y4eOHOH padoThI
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5. Conepxxanue 1MCUUILTAHBI (MOLYJIS)

5.1. Pa3gennl, TeMbl AMCUUILIMHBI M BUABI 3aHATHH
(4acel MPOMEXYTOYHOM aTTECTALIMU HE YKAa3bIBAOTCSI)
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Pazpgen 1. OcobennocTn 12 4 2 6| YK-4.1
o(puIHATBHO-1EJI0BOT0 CTHJIA YK-4.2
PYCCKOI0 JINTEPATYPHOIO SI3bIKA YK-4.3
M NOHATHE 1eJ0BOH VK-4.4
KOMMYHHKALIIMH VK-4.5
Tema 1.1. OcobennocTu 12 4 2 6
o(pHUIHATEHO-/IETIOBOTO CTHIIS
PYCCKOIO JIUTEPATYPHOTO S3bIKA U
MOHSITHE JICJIOBOM KOMMYHUKAIIUU
Paznen 2. Otnuecknii 8 2 2 4| YK-4.1
KOMIIOHEHT /1eJI0BOM YVK-4.2
KOMMYHHKALIIMH VYK-4.3
Tema 2.1. DTHYECKUIT KOMITOHEHT 8 2 2 4| YK-4.4
JIeJI0BOM KOMMYHHUKALMH VK-4.5
Pasnen 3. OcoOGeHHOCTH YCTHOM 8 2 2 4| YK-4.1
J1eJI0BO KOMMYHUKALIMH U ee VK-4.2
OCHOBHbBI€ KAHPbI VK-4.3

K 00fA3areJbHON  4acTu

TUIIOB  3aja4
o0Opa3oBareabHOU
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Tema 3.1. OcOGEHHOCTH yCTHOIA 8 2| 2| 4| YK44
JIENOBOM KOMMYHHKALIMHU U €€ YK-4.5
OCHOBHBI€ JKaHPbI
Pasznen 4. IlonsiTue geaoBoi 10 2 2 6| YK-4.1
PUTOPHUKH ¥ MOATOTOBKA VK-4.2
MmyOJIMYHOTr0 BBICTYIJIEHUS YVK-4.3
Tema 4.1. IlonaTHe 1e0BOM 10 2| 2| 6| YK44
PUTOPHKH M TIOATOTOBKA YK-4.5
MyOIMYHOTO BHICTYIUICHUS
Pa3znen 5. OcHoBBI 8 2 2 4| VYK-4.1
MOJIEMUYECKOI0 MAaCTepPCTBa VK-4.2
Tema 5.1. OcHOBHI 8 2 2| 4 ziji
MOJIEMUYECKOT0 MacTepCTBa VK-4.5
Pa3znen 6. OcodenHocT 9 2 2 5| YK-4.1
NMUCbMEHHOM /1eJI0BOM YVK-4.2
KOMMYHHMKAIIUM U ee VK-4.3
3¢ PpexTUBHOCTH VK-4.4
Tema 6.1. OcobeHHOCTH 9 2 2 5| YK-4.5
MHUCHbMEHHOHU JIEJI0BOU
KOMMYHUKAIIUU U €€
3¢ HEeKTUBHOCTD
Pasznea 7. SI3bikoBbIE 8 2 2 4| VYK-4.1
0CO00EHHOCTH IOKYMEHTOB VK-4.2
YK-4.3
Tema 7.1. SI3bIKOBBIC 0COOCHHOCTH 8 2 2 4 VK-4.4
JOKYMEHTOB VK-4.5
Pasnen 8. Buabl ciy:keOHBIX 8 2 2 4| YK-4.1
JIOKYMEHTOB U J1eJIOBBIX MHCEM VK-4.2
YK-4.3
Tema 8.1. Bugsl ciykeOHBIX 8 2 2 4 VK-4.4
JIOKYMEHTOB U JIEJIOBBIX MHCEM VK-4.5
Paznen 9. [IpomexxkyTounast 1 YK-4.1
arrecranus YVK-4.2
Tema 9.1. 3auer 1 ziji
YK-4.5
Hroro 72 18| 16| 37

5.2. Conep:kanue pa3iesioB, TeM IUCHUTIINH

Pazoen 1. Ocobennocmu oguuuanvHo-0€108020 CMUNA PYCCKO20 JTUMEPAMYPHO20 A3bIKA U

noHamue 0e1060ii KOMMYHUKayuu

(Vlekyuonnote 3anamus - 4u.; Illpakmuueckue 3anamus - 2u.; Camocmoamenvnas paooma - 6u.)

Tema 1.1. Ocobennocmu oghuyuanbHo-0e108020 CMUTISL PYCCKO20 TUMEPAMyPHO20 A3bIKA U NOHAMUE

0eJ10801 KOMMYHUKAYUU

(Jlekyuonnvie 3anamus - 4u.; [Ipaxmuueckue 3anamus - 2u.; Camocmosmenvrasn paboma - 64.)
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1. TloHsATHE HAIIMOHAJIBLHOTO SI3BIKA.

2. JlutepaTypHbIil S3bIK KaK BbICIIAs  (pOpMa HAIIMOHAIBHOTO SI3bIKa M OCHOBA KYJIBTYPBI peUu.

3. OduuuanbHO-IENIOBON CTUIb B CUCTEME (DYHKIMOHAJIBHBIX CTHJICH COBPEMEHHOTO pPYCCKOIO
A3BIKA.

4. Dtanbl GOpMUPOBAHHS PYCCKOTO OPHUIINATBHO-IEIOBOTO CTUIIS.

5. OCHOBHBIE CTHJIEBBIE YEPTHI U S3BIKOBbIE OCOOCHHOCTH PYCCKOTO O(PUIINATBHO-EIOBOTO CTHIIA.
6. IlonsTHE 1E€T0BOM KOMMYHHUKAIIUH, €€ 0COOCHHOCTH, PUHIUIBI U (DYHKIIHU.

Pa3zoen 2. Imuueckuii KOMnoOHeHm 0en1080U KOMMYHUKAUUU
(VIekyuonnwvie 3anamus - 24.; Illpakmuyeckue 3anamus - 24.; Camocmoamenvhnasn paooma - 44.)

Tema 2.1. Dmuueckuti KOMROHEHM 01080 KOMMYHUKAYUU

(Jlekyuonnvie 3anamus - 2u.; [Ipaxmuueckue 3anamus - 2u.; Camocmosmenvrasn paboma - 44.)
[MonsTue nenoBoro stukera. MaKkTOPHI, ONPEALIAIONINE €T0 POPMUPOBAHIE
KoMMmyHUKaTHBHBIC CUTYAIIUU B (POPMYITBI IETIOBOTO STUKETA.

OOpartreHre B JEJIOBOM dTHKETE

DTUYECKUE aCMEKThI JOKYMEHTHON KOMMYHUKAITIU

DopMyJIbl peYeBOr0 3TUKETA B IOKYMEHTE

M

Pa3zoen 3. Ocobennocmu ycCmuoii 010601 KOMMYHUKAUUU U e€ OCHOBHbBLE HCAHPbL
(VIekyuonnwvie 3anamus - 24.; Illpakmuyeckue 3anamus - 24.; Camocmoamenvhnasn paooma - 44.)

Tema 3.1. Ocobennocmu yCmHoOU 0e1080U KOMMYHUKAYUU U ee OCHOBHbIE HCAHPLL

(Jlekyuonnwvie 3anamus - 2u.; [Ipaxmuueckue 3anamus - 2u.; Camocmosmenvrasn paboma - 44.)
Oco0eHHOCTH YCTHOH I€TT0BON KOMMYHHKAITHH

JlemoBas Oecena

IIeperoBopsl

Cosemanue

PasroBop no Tenedony

M

Pa3zoen 4. Ilonamue 0enoeoii pumopuxku u n0020mMoEKa NYOIUYHO20 bICHIYNIEHUA
(Vlekyuonnote 3anamusn - 2u.; Illpakmuueckue 3anamus - 2u.; Camocmoamenvnas paéoma - 6u.)

Tema 4.1. Ilonamue 0enosou pumopuxu u n0020Mo8Ka NyoOIUYHO20 GbICHYNIEHUS.

(Jlekyuonnwvie 3anamus - 2u.; [Ipaxmuueckue 3anamus - 2u.; Camocmosmenvrasn paboma - 64.)
XapakTepucTuKa myOnuIHoOl peun

Ananranus K ayquTopun

[ToaroroBka K BBICTYILJICHUIO

Bunbl my6nmaHbIX BeICTyIUIeHHNA. CaMonpe3eHTalusl.

Cocrasmnsionye ycrexa myOoInyHOrO BBICTYIUICHUS

HesepO6anbHbie cpencTsa

AR

Pa3zoen 5. Ocnosvl nonemuueckozo macmepcmea
(Vlekyuonnwie 3anamusn - 2u.; Ilpakmuueckue 3anamus - 2u.; Camocmoamenvnas pavoma - 4u.)

Tema 5.1. OcHoBbl noeMuecko2o Mmacmepcmaed
(Jlexyuonnvie 3anamus - 24.; Ipaxmuueckue 3auamus - 2u.; Camocmosmenvras paboma - 44.)

XapakTepucTuKa NOHATUS «II0Je-MUYECKOE MaCTEPCTBO
Bunasl copos

OcHoBHbIE TIpaBUJIa BEICHUS CIIOpa

[Tonemuueckue npruemMbl

VnoBku B criope

Nk =
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Pa3zoen 6. Ocobennocmu nucoMeHHOU 0€10801 KOMMYHUKaAUUU u ee Ihghexmuenocmos
(VIekyuonnwvie 3anamus - 24.; Illpakmuyeckue 3anamus - 24.; Camocmoamenvhnasn paooma - 54.)

Tema 6.1. Ocobennocmu nUCbMeHHOU 0080l KOMMYHUKAYUU U ee dhheKmusHocmy

(Jlekyuonnwvie 3anamus - 2u.; [Ipaxmuueckue 3anamus - 2u.; Camocmosmenvrasn paboma - 54.)

1. PeueBas cuTyanus NMCbMEHHOM J1€JI0BOM KOMMYHHKAIUH

2. Kpurepun  3¢p¢GeKTHBHOCTH NHUCh-MEHHOW  JENMOBOM  KOMMYHHMKALIMM M MPUYUHBI
KOMMYHUKATHBHBIX Hey[a4 MUCbMEHHOTO JEJI0BOTO OOIICHHUS

3. MHTepHanuoHanbHble TPEOOBAaHUS K MIMCEMEHHOMY JIEJIOBOMY OOIICHHIO

4. Cneuuduyeckue 0COOCHHOCTH PYCCKOM 0(QUIMATBHO-/1EI0BOM MUCHMEHHON pedr

5. Odopmnenne [enoBeIX Oymar JHMYHOTO —Xapakrepa (3asBieHHE, OOBSCHUTEIbHAS,
aBrobuorpadus, pesrome)

Pas3zoen 7. H3viKkosvle 0cobennocmu 0OKyMeHmoes
(VIekyuonnwvie 3anamus - 24.; Illpakmuyeckue 3anamus - 24.; Camocmoamenvhnasn paooma - 44.)

Tema 7.1. A3vikosvie 0cobeHHOCMU OOKYMEHMOB

(Jlekyuonnvie 3anamus - 2u.; [Ipaxmuueckue 3anamus - 2u.; Camocmosmenvrasn paboma - 44.)
YHugukanus s3plka ¥ TeKCTa JOKYMEHTA

SI3p1KOBBIE POPMYIIBI OUIIHATBHBIX TOKYMEHTOB

@opMyIIbl pe4eBOT0 3TUKETA B JOKYMEHTE

Oco0eHHOCTH S3BIKOBOTO O(hOPMIICHUS TOKYMEHTOB

HoBbie TeHACHIINN B TPAKTUKE TOKYMEHTHOW KOMMYHHUKAIIUN

M

Pa3zoen 8. Buowt cnyyicedonvix 00KyMeHmo8 u 0e106blx nucem
(VIekyuonnwvie 3anamus - 24.; Illpakmuyeckue 3anamus - 24u.; Camocmoamenvhnasn paooma - 44.)

Tema 8.1. Buowl cyscebHbIX O0OKYMEHMOB U 0el0BbIX NUCEM
(Jlekyuonnvie 3anamus - 2u.; [Ipaxmuueckue 3anamus - 2u.; Camocmosmenvrasn paboma - 44.)

1. OcobeHHOCTH  cOCTaBieHUS UM OQOPMIICHHS  OpPraHW3aLMOHHO-PACTIOPSAIUTEIbHBIX,
CIPaBOYHO-UH()OPMAIIMOHHBIX U CIIPABOYHO-aHAIUTHIECKHUX TOKYMEHTOB

2. KoMIo3uIMoHHbIE U CoAepIKaTebHbIe 0COOEHHOCTH JIEIOBON KOPPECHIOHICHIIUU

3. CTpyKTypHOE U CTHIIMCTUIECKOE CBOCOOpA3He STUKETHON MEPETUCKH

4. TpeOoBaHusi K JOKYMEHTaM, CO-CTaBIIEMBbIM NpU YCTpoiicTBe Ha padoTy. OcoOeHHOCTH
ANIEKTPOHHOTO JIEJIOBOTO MHChMa

Pazoen 9. Ilpomesxcymounas ammecmayus
(Brneayoumopnas konmaxkmmnan paooma - 1u.)

Tema 9.1. 3auem
(BreayoumopHas konmaxmuas paboma - 14.)

[IpoBenenmne MpomMeKyTOUHOM arTecTanuy B (hopme 3adera

6. OnleHOYHbIE MaTePUAJIbI TEKYLIEr0 KOHTPOJIA

Pazoen 1. Ocobennocmu oguuuanvHo-0€108020 CMUNA PYCCKO20 JTUMEPAMYPHO20 A3bIKA U
nonamue 0e10801 KOMMYHUKAYUU

Dopma KOHMPOAs/OYeHouHoe cpedcmso: 3adada
Bonpocwi/3aoanus:
1. IlpounTaiite 3a1anue u HaiinuTe cooTBeTcTBUE. OTBET 3aMUIIMTE B TAOIUIIE.

Haiigure coOTBETCTBUE NMPU3HAKOB, MPUCYIIUX JIATEPATYPHOMY S3bIKY W HEJIUTEPATYpPHBIM (hopMam
HAIMOHAJIBHOIO SI3BIKA.
a) 00513aTeILHOCTH JJI BCEX 00pa30BaHHBIX JIFONIEH
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0) pactipOCTPaHEHHOCTh Ha OTPEICIICHHON TEPPUTOPUN
B) HAJIMYUE CUCTEMbI (PYHKIMOHAIBHBIX CTHIICH
I') 3aKPETJICHHOCTD 32 ONPEeIEHHBIMH IPyTIIaMHy JIFoien
1) HOPMUPOBAHHOCTh (3aKPEIICHHOCTH B CIIOBAPSIX )
€) OTHECEHHOCTh K PEYH Maj000pa30BaHHBIX JIONCH
) TPAJAULIMOHHOCTb U YCTOMUUBOCTH — OBICTpasi U3MEHSIEMOCTh
3) oOpasioBas ¢hopma s3bIKa
1) camas apeBHss (popma si3bIka
K) HJIMYUE YCTHOM ¥ MUCBMEHHON (hOPM CYIIIECTBOBAHUS
2. IlpounraiiTe 3amaHus M COMOCTAaBbTE CTWIM C HMX mNpu3Hakamu. OTBET 3amMUIINTE B
Tadnure.
Beimummre npu3HaKu, XapaKTepHBIC IS KAKIOTO CTHIIS PYCCKOTO
JTUTEPATYPHOTO S3bIKA.
Crunu: Hayunsrit, O¢unmansHo-aenoBoit, [Tyonumuctudeckuii, Xy10:KeCTBEHHBIN.
[Mpuznaku: a) OOBEKTUBHOCTD; 0) TOUHOCTBH; B) JOTUYHOCT; T') TAKOHUYHOCTH; 1) IKCIIPECCUBHOCTH;
€) JEKJIapaTHMBHOCTh, JK) aBTOPU30BAHHOCTh, 3) OOpa3HOCTh; H) OE3MUYHOCTH, K)
CTaHIapTH30BAHHOCTH; JI) IPOCTOTA; M) OOOOIICHHOCTD; H) BHIPA3UTEIILHOCTD.
3. IlpounTaiiTe 3amaHue W COMOCTABHTE CTHJIM C HYKHBIMU cdepamu U xkaHpamu. OTBeT
3aMUIINTE B TAOJIHUILIE.
ConocraBbTe MOACTUIM O(UIIHATBLHO-AEIOBOTO CTUJIS cO chepaMH M KaHpaMH, B KOTOPBIX OHHU
HCIOJIB3YIOTCSI.
[Toactumu: FOpuanyeckuii, AIMUHUCTPATUBHBIN, J(UMIIOMaTHYECKUMN.
Cdepsl: a) Hayka, 0) MCKYCCTBO, B) OBIT, T) pENUTHs, J) IOPUCIPYACHIMSA, €) TUTUIOMATHS, XK)
3aKOHOAATEIbCTBO
JKanpsl: a) TOKYMEHTHI, 0) 3aKOHBI, B) PE30JIIOLINS, T) HOTA, ) YKa3bl, €) aKThI.
4. [IpounTaiite 3aJaHUE U YKAKHUTE MTOCIEOBATEIHHOCTh. OTBET 3aIIOJHUTH B TAOIHIIE.

VYKaxuTe 1Mociae10BaTeIbHOCTD A3bIKOBBIX YPOBHEH B COBPEMEHHOM PYCCKOM S3BIKE.
a) CHHTaKCUYECKHI YPOBEHB
0) opdodrnHUecKuill ypOBEHb
B) JICKCUYECKHI YPOBEHB
) MOP(hOJIOTHYECKUN YPOBEHb
1) MOp(hEeMHBIN YPOBEHb
Pa3zoen 2. Imuueckuii KOMnoOHeHmM 0en1080U KOMMYHUKAUUU
Dopma KOHMPOA/0YeHOYHOe cpedcmeo. 3adaua
Bonpocul/3adanus:
1. ITpounTaiite 3ajaHle U COMOCTABBTE BUJ ITUKETA U €TI0 ONPEICIICHUE
CornocraBbTe BUJI 3TUKETA U €r0 ONpeIeIeHHE.
Bunet stukera: [lpunsophsriii, Aumnnomarudeckuit, Bounckwuii, O0ImmerpaxancKuii.
Ornpenenenus:
1. mpaBwIIa MOBEIEHUS TIPU JBOPAX MOHAPIIUX 0CO0.
2. mpaBwWia TOBEACHUS JIHIl, COCTOSIIUX HA TOCYJapCTBEHHOW CIIykOe MpH JUILIOMATHYCCKUX
KOpITyCax.
3. mpaBuIIa IOBEACHUS BOCHHBIX Ha CIIy>KO€ U B OBITY.
2. BoumuTe coBo, 4TOOBI BRICKa3bIBAHUE CTAJIO UICTHHHBIM.
B npennoxenun mporyiieHo cioBo. Briumure ero, 4To0bl BHICKa3bIBAHUE CTANI0 HCTUHHBIM:
[Ipunmun koomepauuun [paiica W TPUHOMO BEXKIMBOCTH JIMYa COCTaBISIIOT OCHOBY Tak
Ha3bIBAEMOTO. ..
Pa3zoen 3. Ocobennocmu yCmuoii 010601 KOMMYHUKAUUU U e€ OCHOBHbBLE HCAHPbL
Dopma KOHMPOIA/0YeHOYHOe cpedcmeo. 3adaua
Bonpocul/3adanus:
1. IlpounTaiiTe 3amaHue M YKKHUTE MOCJIEIOBATEIBHOCTh A€MCTBHI. OTBET 3allOJIHUTH B
Tabuue.
VYKakuTe mociae0BaTeIbHOCTh IEMCTBUIM B TPOBEACHUH COBEIIAHUSA.
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a) OcHoBHOe BpeMms. Iy coBemaHWii MOTYT OBITh TTOJIE3HBI METONBI (ACHIUTAINU, TaKhe Kak
«MHUPOBOE Kaey, MO3TOBBIC IITYPMBI U SCIUM-METOIBI.

0) Hawano cosemanus. HeoOxogumo TpaHCIUpPOBAaTh II€JIb COBEIIAHUS M TIOBECTKY, a TakKkKe
3a(hUKCUPOBAThH BCE IOTOBOPEHHOCTH B IMPOTOKOJIE.

B) [logroroBka. HeoOXxommMo mNOCTaBUTH IeNb W 3a/a4d COBEIIAHMS, a TaKXe IOArOTOBHUTH
MaTepHaibl U OTYETHI ISl 00CYKIACHUSI.

r) Ompenenenue posneil. PekoMeHAyeTCsl PUTIIACUTh CTOPOHHUX BEIYIIUX-MOAECPATOPOB, KOTOPHIC
Oy/IyT yIpaBIATh MPOIIECCOM.

1) OxoHYaHWe, TOABEACHHE MTOTOB. [10 OKOHYaHWM COBEIIaHUsS emié pa3 3aYUTHIBAIOTCS MTOTH C
O3BYYHMBaHUEM MTOBECTKH JHS U MPUHSATHIX PCIICHHIA.

2. JlaitiTe pa3BepHYTOE ONpPEIAECICHUE
JlaiiTe pa3BepHYTHIH OTBET Ha BOIPOC, YTO SIBIISETCS LIEIbIO IEJIOBOTO OOIICHHS

3. B mpemnokeHMH TpOMYyIIEHO CJOBO. BrummTe ero, 4toObl BBICKAa3bIBAHHE CTaJlO
UCTUHHBIM.

o0IeHnss — 3TO WHAMBUAYAJbHO-THIIOJOTHYECKHE OCOOCHHOCTH B3aUMOJICHCTBHS MEXKITY
JIFOOBMHU.

4. TIponomKUTh ornpenesieHue, YT00bl OHO CTAJIO0 UCTUHHBIM.

VY4acTHUKH MEPErOBOPOB CTAPAIOTCS BHICIYIIATh MHEHHE ONIOHEHTA, a 3aTeM yxe c(hopMyIupoBaTh
COOCTBEHHYIO MO3UIMI0. DTOT TAKTUYECKHUH MTPUEM Ha3bIBACTCH. . .

5. [laiiTe pa3BepHYyTBIA OTBET Ha BOIPOC.
HazoBute 0CHOBHBIC OMIMOKHU TPH MPOBEACHUH OECE/IbI.
6. [IpomomkuTe MpeasiokeHNe, YTOOBI OHO CTAJI0 UICTHHHBIM.
[TeperoBops! syure npoBOAUTH (TAC?)...
Pa3zoen 4. Ilonamue 0enoeoii pumopuxku u n0020mMoeKa NYOIUYHO20 bICHIYNIEHUSA
Dopma KOHMPOA/0YeHOYHOe cpedcmeo. 3adaua
Bonpocul/3adanus:
1. [IpounTaiite 3a1aHNe ¥ YCTAHOBUTE COOTBETCTBUE. OTBET 3aMUIINTE B TaOJIHIIE.
Haiinure cooTBeTCTBHE 3Taa pUTOPUUYECKOrO KaHOHA U €T0 COACPIKAHUS
Oranel puTOpUUYECKOro kaHoHa: MuBenuus, unosunus, Dnoxkyuus, Memopus, Akuus.
ConeprkaHue dTarma KaHOHA: a) YKpalleHue, 0) n300peTeHue, B) pacloiokeHue, T) IPOU3HEeCeHHE, 1)
3allOMHHAHHUE.
2. IlpouunTaiiTe 3aaHue U YKaXXUTE IMOCIEAOBATEIBLHOCTh JelcTBU. OTBET 3allOJIHUTH B
Tadnure.
VYKaxuTe Mocaea0BaTeIbHOCTh TOCTPOCHUSI OPATOPCKOTO BBHICTYTICHUS 10 PUTOPUUECKOMY KaHOHY:
a) aKIus
0) >IOKyIHS
B) MEMOpUS
') UHBEHITUS
1) AUCTIO3UITUS
3. IlpounTaiiTe 3aaHME M YKAKHUTE IMOCJIEIOBATEIbHOCTh AEUCTBHI. OTBET 3allOJHUTH B
Tabuue.
VYKaxuTe MOCIeI0BaTEILHOCTh ACUCTBUIN TTPHU MOATOTOBKE K MyOIMYHON peyn.
a) 3a(pUKCUPOBATh KIIFOYEBBIE pa3bl, OCHOBHBIC MBICIIH
0) 3amucaTh CXeMY BBICTYIUICHUS
B) IIPOJIyMaTh 1I€JIb U COAEepKaHUE peun
') coOpath (PaKThI U CTATUCTUYECKHUE TAHHBIC
1) OTPENETUPOBATH PEUb, UCIIOJIb3YsI HEBEPOATHKY.
4. 3aKOHYHTH MPEIOKEHNE, YTOOBI OHO OBLIIO UCTUHHBIM.
BepOansHoe(rie) cpemcTBo(a) OOMEHHS — 3TO. ..
5. BeiOepute 0uH OTBET U3 MPEATIOKEHHBIX U 00OCHYHTE ero BhIOOP.

HepocraTtkoM KOMIO3UIUH IMyOJIMYHOTO BHICTYIIJICHUS HE SBIISETCS:
a) rmeperpyska TeOpeTUYECKUMHU PACCyKICHUSIMU;
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0) moruyeckas mocCJIeIOBaTeIbHOCTh B TMOaue MaTepuana;
B) 00MJIME 3aTPOHYTHIX BOIPOCOB U MPOOIIEM.

Pa3zoen 5. Ocnosvl nonemuueckozo macmepcmea
Dopma KOHMPOAs/OYeHouHoe cpedcmso: 3adaua
Bonpocwi/3aoanus:
1. [laiiTe oTBET Ha BOIPOC.
VYKa)kKUTe OCHOBHBIC TPHYUHBI KOMMYHHKATUBHBIX HEY/Iad B IEJIOBO KOMMYHUKAIIHH.
2. BeiOepuTe OnMH OTBET U3 NPEATIOKEHHBIX 1 000CHYHTE €ro BHIOOD.

OuepenHOe BBICKa3bIBaHUE TIOJIEMHUCT 3aKaHYMBAET BOIIPOCOM OIIOHEHTY, 3aCTaBIISISl €r0 BCE BPEMsI
OTBEUYaTh Ha BOMPOCHL. DTOT MOJIEMHUYECKUHN TIPUEM HA3bIBACTCSI:

a) JTOBOJ K YEJIOBEKY;

0) aTaka BOIIpOCaMHu;

B) CBeZieHUE K a0Cyp/Iy.

Pazoen 6. Ocobennocmu nUCbMEeHHOU 010601l KOMMYHUKAUUU U ee Ihhekmuenocmo
Dopma KOHMPOAs/OYeHouHoe cpedcmso: 3adada
Bonpocwi/3aoanus:
1. IIpounraiite 3a1aHNE U YCTAHOBUTE COOTBETCTBHE
ConocraBbTe BUBI AEOBBIX OyMar ¢ UX OMpeeICHUSIMH.
Bunpl nenoBeix Oymar: 3asBieHue, aBToonorpadus, pe3rome.
Onpenenenus:
OIHCAaHUE KU3HEHHOTO MYTH COCTaBUTENS
JIOKYMEHT, COIep KaIuii mpoch0y, 0OBIYHO ¢ KPAaTKOM €€ apryMeHTaIuei
2. Beibepute npaBuIbHBIE OTBETHI U3 NPEIJIOKEHHBIX U 000CHYHTE UX BBIOOD.
OdunmanbHO-IETOBYIO TUCBMEHHYIO PeUb OTIHYAIOT:
a) cB000/1a B BEIOOPE SI3BIKOBBIX CPEJICTB;
0) nexcuueckoe ogHoo0pasue;
B) UCTIOJIH30BAHKE KAHIICTISIPU3MOB.
Pas3zoen 7. H3viKkosvle 0cobennocmu 0OKyMeHmoes
Dopma KOHMPOA/0OYeHOYHOe cpedcmeo. 3adaua
Bonpocul/3adanus:
1. JlaiiTe pa3zBepHyTOE ONpEACIICHUE.
JlaiiTe onpeaeneHre NOHATHIO «TOKyMEHT» B 1€JI0BOM OOIICHUH.
2. Beibepute npaBuIbHBIE OTBETHI U3 NPEIJIOKEHHBIX 1 000CHYHTE UX BBIOOD.
ITpu BeIOOpE POopMBI OOpaleHHS B JOKYMEHTE YUUTHIBACTCS:
a) ciry:keOHOe TOJIOKEHHUE aJIpecara;
0) CTeneHb TUYHOTO 3HAKOMCTBA;
B) (pM3MUECKOE COCTOSIHUE aJipecara.

Pa3zoen 8. Buowt cnyyicedonvix 00KyMeHmo8 u 0e106blx nucem
Dopma KOHMPOA/OYeHOYHOe cpedcmeo. 3adaua
Bonpocul/3adanus:

1. Boumute cnoBo, 4ToObI BBICKa3bIBaHUE CTAJI0 HICTUHHBIM

B npemioxxennun nporyieHo cioBo. BriumuTe ero, 4ToObl BHICKa3bIBAHUE CTAJI0 HCTUHHBIM:

— pacropshKeHUE PpYKOBOAMTEINS, OCHOBHOM pacHOpSIUTENbHBIA CIYKEOHBIH JTOKYMEHT
(IpaBOBOI aKT) MOBCEIHEBHOTO yIPaBIECHUs, COEPKAIIUNA HOPMBI, 00s13aTeIbHbBIC JJIs1 HCIIOTHEHUS
MOAYMHEHHBIMH.

2. BeiOepuTe npaBUIIbHBIE OTBETHI U3 MPEIOKEHHBIX U 000CHYHTE HX BBIOOD.

[To mpu3HaKy ampecara pa3jIH4aroT BUIBI JICTOBBIX TTHCEM:
a) OOBIYHBIE U IIUPKYISIPHBIC;

0) pa3oBbIC U ITUKINYHBIC,

B) TpeOyIOIHe OTBETa M HE TPEOYIOIINEe OTBETA.

Pazoen 9. Ilpomesccymounas ammecmayus
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Dopma KOHMPONA/OYeHOUHOe CPEOCMEBO.!
Bonpocwi/3aoanus:

7. OueHoYHbIE MATEPHAJIbI IPOMEKYTOUHOM aTTeCTAlUM

Ilepswiii cemecmp, 3auem
Koumponupyemvie H/[K: YK-4.1 YK-4.2 YK-4.3 YK-4.4 VK-4.5
Bonpocsl/3ananus:
1. IlousiTHE HAITMOHAJIILHOTO SI3BIKA
2. JIutepaTypHbIH S3bIK KaK BbICIIas (hopMa HAIlMOHAJILHOTO SI3bIKa M OCHOBA KYJIBTYPBI PeUu

3. IIpu3HaKu TUTEPaTypHOTO SI3bIKA

4. OdunuaabHO-IEIOBOM CTUIL B CHUCTeME (YHKIIMOHAIBHBIX CTHJIEH CO-BPEMEHHOTO
PYCCKOTO sI3bIKa

5. Dranbl GOpMUPOBAHHS PYCCKOTO O(PHUIIMATBHO-1ETI0BOTO CTHIIS

6. OCHOBHBIE CTUJIEBBIE YEPTHI PYCCKOTO O(PHUIINATBHO-IEIIOBOTO CTUIIS

7. OCHOBHBIE SI3BIKOBBIE 0COOCHHOCTH O(HUIMATIHHO-/1€I0BOTO CTHIIS

8. CnoBooOpa3oBareabHbIE 1 MOPPOIOTUIECCKUE YePTHI O(PUIINATHEHO-IEIIOBOTO CTUIIS
9. OcobeHHOCTH CHHTAKCUCa O(PHUIMATIBHO-1ETI0BOTO CTHIIS

10. [TonsiTHE 1€710BOM KOMMYHUKAIMH, €€ 0COOCHHOCTH

11. DpdexTuBHas nemoBasi KOMMYHUKAIUS

12. IIpyHIMTBL U PYHKIUH JETOBOM KOMMYHHKAIIUN

13. [lonsitue nenoBoro atukera. GakTophl, ONpeaessomue ero opMUpPOBaHUE
14. KoMMyHHMKaTHUBHBIC CUTYAIIMH U ()OPMYJIIBI JETOBOTO STHKETA

15. ObparieHue B eTOBOM dTHKETE

16. OTyeckue acrneKThl JOKyMEHTHON KOMMYHUKALIUN

17. ®opmyiel peueBOro TUKETA B IOKyMEHTE

18. OcoOeHHOCTH YCTHOM IeI0BON KOMMYHHUKAIIUN

19. [lemoBas Oecena
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20.

21.

22.

23

24.

25.

26.

27.

28.

29.

30.

31.

32.

33.

34.

35

36.

37.

38

39.

40.

41.

42.

43.

44,

[TeperoBopsl
Cosenlague

Pasrosop mo Tenedony

. XapaKTepuCTUKA IMyOJTUIHON peun

Ananranus K ayIiuTopun

[ToaroroBka K BBICTYIIJICHUIO

Bupl myOnuYHBIX BRICTYIUICHUH

Oco0eHHOCTH caMOTIpe3eHTaluN

[TonsiTHE NE10BOI PUTOPUKHU

Cocrapmistonye ycrnexa myoJIu4HOT0 BBICTYTIIICHUS
HesepbanbHbie cpencTBa kKoMMyHHKauu. X kinaccudukanys
XapakTepucTuKa MOHATHUS «IIOJIEMHYECKOE MaCTEPCTBOY
Bunsl ciopos

OcHoBHbIE TpaBUJIa BEICHUS CIIOpa

[Tonemuueckue npruemMbl

. YJIOBKH B criope

[TpuemMbl BO3ACHCTBUS HA TApTHEPA 1O OOIIEHUTO

Manunynsauumu

. Tumel coOeCeTHUKOB | MpaBHJIa MIOBEJACHUS C HUMU

TaxTHKa BeieHUsI IEPETOBOPOB

PeueBas cutyarnus niCbMEHHOM 1€J10BOM KOMMYHHKAIIUH

Kpurepuu r¢hekTHBHOCTH MTHCEMEHHON JIEI0BOM KOMMYHHKAITUN
[IprurHBI KOMMYHUKAaTUBHBIX HEyJay MUCbMEHHOT'O JIEJI0OBOTO O0IIe-HuUs

WuTepHannoHanbHble TpeOOBaHUS K TUCBMEHHOMY JI€JI0BOMY OOLIECHHUIO

Crnenuduyeckre 0COOEHHOCTH PyCCKOW 0(DHUIIMAIIBHO-EIOBON MTUChb-MEHHON peun
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45. Cranmaptusanus 1 yHU(PUKAIM Kak 00s3aTeNbHbIE IPU3HAKH JISJIOBOM peun

46. OopmiieHre neT0BbIX OyMar JIMYHOTO XapakTepa (3asBieHre U 00bsICHUTEIbHAS)
47. OdopmieHne nemoBbIX OyMar JIMYHOTO Xapakrepa (aBroouorpadus, pe3rome)

48. Yaudukamnus s3plka ¥ TEKCTa TOKyMEHTa

49. SI3p1koBBIe (hOpMYITBI OUIIHATIEHBIX TOKYMEHTOB

50. ®opmynbl peueBOro 3TUKETA B TOKYMEHTE

51. OcoO6eHHOCTH SA3BIKOBOTO OPOPMIICHUS JOKYMEHTOB

52. CobmroneHue S3pIKOBBIX HOPM B O(DHITMATBHO-JIETIOBOM CTHIIC

53. HoBble TeHAEHIIUH B TPAKTUKE JOKYMEHTHOW KOMMYHHUKAIIUH

54. OcoOeHHOCTH CcOCTaBlICHUS H O(OPMIICHHSI OPTaHU3alMOHHO-PACTIOPSAUTEIBHBIX
JOKYMEHTOB

55. OcoOGeHHOCTH cOCTaBICHUS U 0(hOPMIICHUS CIIPABOYHO-WH(POPMALIMOHHBIX TOKYMEHTOB
56. OcoOEHHOCTH COCTaBICHUS U O(h)OPMIICHUS CIIPABOYHO-aHAIIUTHYECKUX TOKYMEHTOB
57. KoMIo3UIIMOHHBIE U COIepKaTeIbHbIE 0COOCHHOCTH JIEIIOBON KOPPECTIOHACHIIUU

58. CTpyKTypHOE U CTHIIMCTUIECKOE CBOCOOpa3He STUKETHON MEPETUCKH

59. TpeboBaHus K JOKyMEHTaM, COCTABIISIEMBIM IIPH YCTPOMCTBE HA paboTy

60. OcOOEHHOCTH IEKTPOHHOTO JIEJIOBOTO MUChMa

8. MarepuajibHO-TeXHHYECKOE H Y4eOHO-MeTOAuYeCcKoe odecneyeHue U CIUTIIUHbI
8.1. IlepeyeHb OCHOBHOM M JONOJHHUTEILHON Y4eOHOH JTUTEPATYypPbI

Ocnognas numepamypa

1. Jluce, D.M. JlenoBbie kommyHuKamu: Y4ueOnuk / 3.M. Jluce, A.C. KoBansuyk. - 4 - MockBa:
W3narenscko-Toprosas kopnopanus "Jlamkos u K", 2023. - 343 c. - 978-5-394-05383-2. - TekcrT:
ANEKTPOHHBIN // OOEecTBO ¢ orpaHndeHHO OoTBeTcTBeHHOCThIO «3HAHUYM»: [caiit]. - URL:
https://znanium.com/catalog/document?id=431506 (mara obpamenus: 09.10.2025). - Pexum
JOCTYTIA: TI0 TIOMTUCKE

2. INanxoBa, O.B. JlenoBbie koMmmyHHKanuu: Yue6Hoe nocobue / O.B. Ilankosa. - 1 - Mockaa:
BysoBckuii yueOnuk, 2025. - 160 c. - 978-5-16-006554-0. - Tekct: snekrpoHHbIH // OOIMIECTBO €
OTpaHUYECHHOU OTBETCTBEHHOCTBIO «BHAHUYM»: [caitT]. - URL:
https://znanium.ru/catalog/document?id=464905 (nata obpamenus: 09.10.2025). - Pexxum nocryna:
IO TIOJIITHCKE
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3. Usmaiinoa, M.A. JlenoBoe oOmenue: YueOHoe mocooue / M.A. M3maiinoBa. - 7 - Mockaa:
W3narenscko-Toprosas kopnopanus "Jlamkos u K", 2022. - 252 c. - 978-5-394-04991-0. - TexkcrT:
ANEKTPOHHBIN // OO1EecTBO ¢ orpaHndeHHO oTBeTcTBeHHOCThI0 «3HAHUYM»: [caiit]. - URL:
https://znanium.com/catalog/document?id=431524 (mata oOpamenus: 09.10.2025). - Pexum
JOCTYTIA: TI0 TIOAMTUCKE

4. PemeTHHKOBA,, E. B. Pycckuii S3bIK 1 OCHOBBI JAETOBBIX KOMMYHHKAIHiA: yaeOHoe mocobue / E.
B. PemerHukoBa,. - Pycckuil Si3bIK 1 OCHOBBI JIEJIOBBIX KOMMYHHKanuii - HoBocubOupcek: Cubupckuii
rOCYJIapCTBEHHBII YHUBEPCUTET TEICKOMMYHHUKaUK U unpopmaruku, 2021. - 104 c. - 2227-8397. -
Texct: anexrponnsiii // IPR SMART: [caiit]. - URL: https://www.iprbookshop.ru/117111.html (nara
obpamienus: 08.09.2025). - Pexxum noctymna: o NOANUCKE

Jlononnumenvuas nrumepamypa

1. BanoBa, U.C. Dtuka aenosoro obmenus: Yueonoe nocooue / U.C. MBanosa. - 3 - Mocksa:
OOO "Hayuno-uzparensckuii nientp MH®OPA-M", 2024. - 168 c. - 978-5-16-100057-1. - TekcT:
ANEKTPOHHBIN // OOEecTBO ¢ orpaHn4eHHO OoTBeTcTBeHHOCThIO «3HAHUYM»: [caiit]. - URL:
https://znanium.com/catalog/document?id=435959 (mara oOpamenus: 09.10.2025). - Pexum
JOCTYTIA: TIO TIOMTUCKE

2. Pycckmii sA3bIK W KyJbTypa peud: Kypc JIEKUMH ainsi OakajaBpOB BCEX HalpaBlICHUH /
cocraButenu: U. C. Brixonuesa, H. B. JlroGe3noBa. - Pycckuil s3bIk U KynbTypa peun - Caparos:
By3zoBckoe obpazoBanue, 2016. - 72 ¢. - 2227-8397. - Tekct: snexrponnsiii / IPR SMART: [caiit]. -
URL: https://www.iprbookshop.ru/54478.html (nara oopamenus: 08.09.2025). - Pexxum mocrymna: mo
MOATHCKE

3. babGaeBa,, A. B. JlenoBoe obOmenue u aenoBoit stuker / A. B. babaesa,, P. 1. Mamuna,; mop
penakuueit P. M. Mamunoil. - JlemoBoe oOmienne u aenoBoil stuker - Cankt-IletepOypr:
[Terpomomnuc, 2019. - 192 c. - 978-5-9676-0555-0. - Tekct: snekrponssiii // IPR SMART: [caiir]. -
URL: https://www.iprbookshop.ru/84671.html (nara obpamenus: 08.09.2025). - Pexxum mocrymna: mo
MOATHCKE

4. Mammna, O.}O. Pycckuit s3bIk U Ky/ibTypa peun: Yue6Hoe mocobue / O.FO. Mammuna. - 2 -
Mocksa: Uznarensckuit Lieatp PUOP, 2020. - 168 c. - 978-5-16-004654-9. - TekcT: 37eKTPOHHBIH //
OOmectBo ¢ orpanuueHHOW  orBeTcTBeHHOCThIO  «3HAHUYM»:  [caiitr]. -  URL:
https://znanium.com/catalog/document?id=398411 (mara obpamenus: 09.10.2025). - Pexum
JOCTYTIA: TI0 TIOAMTUCKE

5. Pycckuil sI3bIK ¥ KYJIBTYpa peuun: yueOHoe mocodue s CTyaeHToB By30B / M. B. HeBexuna,, E.
B. Illapoxuna,, E. b. Muxaiinosa,, E. A. boiiko,, E. H. beraesa,. - Pycckuii s13bIk U KyJabTypa pedu -
Mocksa: JOHUTU-IJAHA, 2023. - 351 c. - 5-238-00860-0. - Tekcrt: anexrponusiii / IPR SMART:
[caiiT]. - URL: https://www.iprbookshop.ru/141504.html (mara o6pamenus: 08.09.2025). - Pexum
JOCTYTIA: TIO TIOMTUCKE

8.2. [IpodeccuonanbHbie 6a3bl JAHHBIX U pecypcbl «UHTEepHET», K KOTOPBIM 00ecneunBaeTCs
AOCTYN 00YYAKOIIMXCS

IIpogheccuonanvruvie 6azvi danuvix
He ucnonb3yrores.

Pecypcor « Unmeprnem»
1. https://edu.kubsau.ru/ - O6pa3zoBarensHblil mopran Kyol'AY
2. http://www.iprbookshop.ru/ - IPRbook
3. https://znanium.com/ - Znanium.com

8.3. IIporpamMHoe oGecnieyeHre U MH(POPMALIMOHHO-CIIPABOYHBIE CHCTEMbI, HCIIOJIb3yeMble
NPH OCYLIEeCTBJICHHH 00pPa30BaTeIbHOIO NMpoLecca Mo JUCHUIIINHE

WNudopManimoHHbIe TEXHOJIOTHH, HCIIONb3yeMbIe MPU OCYIIECTBICHUN 00pa30BaTeIbHOTO IMpolecca
10 IUCLMIUIMHE I103BOJISIOT:

TTonrorosneno B cucteme 1C:Yuusepcurer (000005563) Crpanuria 16 u3 21



— o0ecreynTh B3aMMOJICHCTBHE MEXIY YYaCTHHKaMH 00pa30BaTeIbHOTO Ipolecca, B TOM YHCIE
CHHXPOHHOE | (MJTN) aCHHXPOHHOE B3aUMOJICHCTBHUE MTOCPEACTBOM ceTH «IHTepHEeT;

— (ukcupoBarhk X0x 00pa30BaTEIBHOTO MPOIECCa, PE3yJAbTATOB MPOMEKYTOUHOW ATTECTAIMU TI0
JTMCHIUIUIMHE U PE3YJIbTaTOB OCBOCHUS 00pa30BaTEIbHOW IPOTPaMMBEI,

— OpraHM30BaTh MPOLECC 00Pa30BaHMS ITyTEM BU3yaTU3aIMH N3yd4aeMOi HHPOPMAITUH ITOCPEICTBOM
WCIIOJIB30BAHUS MTPE3CHTAINH, YICOHBIX (DHUITBMOB;

— KOHTPOJIMPOBATH PE3YNBTaThl 00YYCHHS HAa OCHOBE KOMITBIOTEPHOTO TECTUPOBAHUSI.

[epedeHb TMIIEH3MOHHOTO MPOTPAMMHOTO 00ECIICUeHUS:

1 Microsoft Windows - onepariionsas cuctema.

2 Microsoft Office (Bkmowaer Word, Excel, Power Point) - makeT ouCHBIX PUIOKEHUH.

[lepedens mpodeccrnoHambHBIX 0a3 TaHHBIX U HHOOPMAIIMOHHBIX CIIPABOYHBIX CUCTEM:

1 Tapant - mpaBoBas, https://www.garant.ru/

2 KoHcynbTaHT - mpaBoBas, https://www.consultant.ru/

3 Hayunast snextponHas 6ubnroreka eLibrary - yauBepcanbHasi, https://elibrary.ru/

Hoctyn k cetu HHTEpHET, JAOCTYN B JIEKTPOHHYIO WH(POPMAIMOHHO-00Pa30BaTEIbHYIO Cpemy
YHHBEPCHUTETA.

Ilepeuenv npocpammnozo obecneuenus
(0bHO8BNEeHUe NPOU3BOOUMCS NO Mepe NOABILeHUS HOBbIX 8ePCULL NPO2PAMMbL)

He ucnonb3yercs.

Ilepeuensb uHpOPMAYUOHHO-CRPABOUHBIX CUCTEM
(0OHOBIEHUE BBINOTHAEMCA eHCEHEOETbHO)

He ucnonb3zyercs.
8.4. CniennnasibHbIe IOMeELIEHUS], J1IA00PATOPHUHU U J1a0opaTOpPHOE 000py10BaHUE

VHHUBEpCUTET pacrojaraeT Ha IMpaBe COOCTBEHHOCTH WM HMHOM 3aKOHHOM OCHOBAaHUU
MaTepHaJbHO-TEXHUYECKUM obecrieueHueM 00pa30BaTeNbHON JIEATENbHOCTH (TIOMEIICHUAMU |
00OpyI0BaHMEM) JJIsl peanu3allii IporpaMMbl OakajlaBpuaTa, CIELUMWINTETa, MarucTparypsl I10
brnoky 1 "Hucuumnunsel (Moxmymu)" um brmoxy 3 '"locymapcTtBeHHass uTorosas arrectauus B
COOTBETCTBHUH C Y4EOHBIM ILIAHOM.

Kaxnprii oOyuarommiicss B TEUYEHHE BCEro Mepuoaa oOyueHHs oOecredyeH WHAMBUIYATbHBIM
HEOTPAaHMYEHHBIM  JOCTYIIOM K  3JIEKTPOHHOW  HMH(OpMAIMOHHO-00pa30BaTENIbHON  cpene
YHHUBEPCUTETA u3 o060 TOYKHU, B KOTOpOH HAMeEETC JOCTYII K
MH(POPMALMOHHO-TEIIEKOMMYHUKAITMOHHON ceTH "VHTepHeT", Kak Ha TEpPUTOPHH YHUBEPCHUTETA,
TaK ¥ BHE €ro. YCIOBUS Ui (GYHKIIMOHUPOBAHUS 3JIEKTPOHHON MH(POPMAIIMOHHO-00pa30BaTeIbHOM
Cpebl MOTYT OBITh CO3aHBI C UCTIOJIE30BAHUEM PECYpPCOB MHBIX OpTaHU3aLU.

5061

nocka JIK1122010(men) - 1 m.

napThel - 16 mr.

Cmuut-cucrema LS-H18KPA2/LU-HI18KPA2 - 1 mrT.
5101

nocka JIK1122010(men) - 1 m.

napThel - 16 mrt.

Cmuut-cucrema LS-H18KPA2/LU-HI18KPA2 - 1 mrT.
522rn

nocka JIK1122010(men) - 1 .

KPOHILITEWH KPEMJICHUS TUIa3MEHHOM maHenu - | mit.

MapThl - 23 mT.

Cmuut-cucrema LS-H18KPA2/LU-HI18KPA2 - 1 mrT.

tenesuzop LED LG 42" 421.V3400 - 1 .
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9. MeTonnuyecKue yKa3aHusi 0 OCBOCHHUIO TUCHUIJIMHBI (MOXYJIs1)

VYuebHas paboTa M0 HANpPaBJICHUIO TMOATOTOBKU OCYIIECTBISETCS B (hOpME KOHTAKTHOU pabOTHI C
IperojaBaresieM, CaMOCTOSTEIbHOH paboThl 00yyaromerocsi, TEKyIIeH W MPOMEXYTOUYHOM
arTecTalMii, WHBIX (OpMax, MpeasaracMblX YHUBEPCHUTETOM. YUeOHBIH Marepuan JAUCHUTUIMHBI
CTPYKTypUPOBaH M €ro U3y4YeHHE MPOU3BOJUTCS B TEMAaTHYECKOH IOCIEeI0BaTEIbHOCTH.
ConepxaHue METONMYECKHX YyKa3aHMH JOJDKHO COOTBETCTBOBaTh TpeOoBaHusM DenepaibHOTO
rOCY/IJapCTBEHHOTO 00pa30BaTelIbHOTO CTaHAApTa M Y4YeOHBIX MpOrpaMM IO JUCLHUIUIMHE.
CamocrosarenbHass paboTa CTYJIECHTOB MOXKET OBITh BBINOJIHEHA C TIOMOIIbI0 MaTepHAaJIOB,
pa3MeleHHbIX Ha ropTaiie noaaepxku Moodl.

Memoouueckue ykazanus no popmam padomot

Jlexyuonnvie 3ansamust

[lepenaua 3HauMTENHHOTO OO0BEMa CHCTEMATU3UPOBAHHOW WHGOpPMAIIMM B YCTHOH Qopme
JOCTaTOYHO OoJbinoi ayauropuu. JlaeT BO3MOKHOCTH SKOHOMHO M CHCTEMaTMYHO H3Jlaratb
y4ueOHbId MaTepuasl. OOyuaromuecsl U3ydaroT JEKIIMOHHBIA MaTepuall, pa3MEIICHHBI Ha MopTae
nonaepxku ooydenus Moodl.

IIpaxmuueckue 3anamus

dopma opranuzanuy oOydeHus, MPOBOAKMMAs O]l PYKOBOACTBOM IPENOAaBaTeNs U CIIyKamlas AJis
JeTallu3aliy, aHalIu3a, paclIUpeHus], YrIyOJeHUs, 3aKperuieHus, IpUMeHEeHus (WM BbIIOTHEHUS
pPa3HOOOpPA3HBIX MPAKTUYECKUX paboT, YMpakKHEHUH) M KOHTPOJS YCBOEHHUS IOJIYYEHHOW Ha
nekuusax yueOHoW wuHpopmanuu. [IpakTHueckue 3aHATHS TNPOBOAATCS C  HCHOJIB30BAHUEM
y4eOHO-METOMUECKUX U3JaHuil, pa3MEIIeHHbIX Ha 00pa30BaTEIbHOM MOPTaJie YHUBEPCUTETA.

Onucanue 603moxcnocmeii usyuenusn oucyunaunvl auyanu ¢ OB3 u uneanuoamu

Jnst muaBamuaoB u juir ¢ OB3 MoOXeT W3MEHAThCS OO0BEM MUCHMIUIMHBI (MOXIYJsA) B dacax,
BBIJICJICHHBIX HAa KOHTAaKTHYIO paboTy oOydJaromierocs ¢ mpenogaBareiieM (10 BHAAM YYCOHBIX
3aHATUIN) U HA CAMOCTOSTENBHYIO paboTy oOydaromierocs (Mpu TOM HE YBEJINYUBACTCS KOJUYECTBO
3a4€THBIX €AMHMII, BbIICJICHHBIX HA OCBOCHHUE JUCIUIUINHBI).

@DOH/IBI OIIEHOYHBIX CPEACTB aJaNTHPYIOTCS K OTPAaHUUYEHUSM 3J0POBBSl U BOCIPUATHS UH(DOpMaLUn
00yJaroImMUMHuCs.

OcHoBHbIE (GOPMBI TIPEICTABICHUS] OILICHOYHBIX CPEJICTB — B Te4aTHOH ¢Gopme win B ¢opme
AIIEKTPOHHOTO JIOKYMEHTA.

@DopMBbI KOHTPOJISI M OLICHKH DPE3yJabTaroB 0O0ydeHHs wHBamuioB u jmi ¢ OB3 ¢ HapymeHuem
3peHus:

— yCTHasl MPOBEpKa: TUCKYCCUH, TPEHUHTH, KPYIJIbIe CTOJIbI, COOECE0BaHNUs, YCTHbIE KOJNTIOKBUYMBI
uap.;

— C HCIIONB30BaHMEM KoMmIbloTepa U crenuanbHoro I1O: pabora ¢ 2NEKTPOHHBIMU
o0Opa3oBaTeIbHBIMU peCcypcaMu, TECTHpPOBaHHE, pedepaThl, KypCOBbIE MPOEKTHI, AUCTAHIIMOHHBIC
(hopMBI, €CITH TIO3BOJISIET OCTPOTA 3pEHUS - rpadudecKue padoThl U Ap.;

— IMPH BO3MOXXKHOCTH MHUCHbMEHHAs IMPOBEpPKa C HCIOJIb30BAaHUEM pebe(PHO-TOUEUHON CHUCTEMBI
bpaiing, yBenuuenHoro wpudTa, HCMIONB30BAHHWE CIEUHUATIBHBIX TEXHMYECKHX  CPE/ICTB
(TUGIIOTEXHUUECKUX CPEACTB): KOHTPOJBHBIE, Tpaduyeckue padOThl, TECTUPOBAHUE, TOMAIITHHE
3aJlaHus, 3¢Ce, OTYETHI U 1.

DopMBI KOHTPOJIS U OIICHKH PE3YJbTAaTOB 00y4YeHHs MHBaIuA0B u Juil ¢ OB3 ¢ HapymienueM ciyxa:
— MMChbMEHHAs MPOBEpKa: KOHTPOJIbHbIE, Tpaduyeckre padoThl, TECTUPOBAHUE, TOMALITHUE 3aJaHus,
3cce, MMUCbMEHHBIE KOJUIOKBUYMBI, OTYETHI U JIP.;

— C HCHOJb30BaHMEM KOMIIBIOTEpA: paboTa € AIEKTPOHHBIMU 00pa3oBaTeIbHBIMU pECYpCaMH,
TeCTHpOBaHue, pedeparsl, KypcoBbIe TPOEKTHI, Tpadudeckue padoThl, TUCTAHIIMOHHBIE ()OPMBI
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Ap.;

— NPU BO3MOXKHOCTH YCTHasl MPOBEpPKa C HCIOJb30BAaHUEM CIIELUATIbHBIX TEXHUYECKHX CPEICTB
(aynnocpencTB, CpeIcTB KOMMYHHUKAIlMU, 3BYKOYCHJIMBAIOIIEW ammaparypbl W Jp.): JHUCKYCCHH,
TPEHUHT U, KPYIVIblE CTOJIbI, COOECeI0BaHMs, YCTHbIE KOJUNTIOKBUYMBI U JIp.

@DopMBbI KOHTPOJISI M OLICHKH DPE3yJabTaroB 0OydeHus wHBamuioB u jmi ¢ OB3 ¢ HapymeHuem
OTIOPHO-/IBUTaTeNIbHOTO arlnapara:

— MUChbMEHHAs IPOBEPKa C UCIIOIb30BAHUEM CIEIIMATBHBIX TEXHUYECKUX CPEICTB (JIbTepHATUBHBIX
CPEICTB BBONA, YMPABICHHUS KOMIIBIOTEPOM U Jp.): KOHTPOJIbHBIC, Tpaduieckue padoTHI,
TECTUPOBAHUE, TOMAIIHUE 3aJaHUs], ICCE, MUCbMEHHbIE KOJJIOKBUYMBI, OTUETHI U JP.;

— yCTHas TMpOBEpKa, C HCMHOJb30BAHMEM CIIELHUATbHBIX TEXHUYECKHUX CPEACTB (CPEICTB
KOMMYHHUKAIUH): TUCKYCCUH, TPEHUHTH, KPYIJIbIE CTOJbI, COOECe0BaHuUsl, YCTHBIE KOJUIOKBUYMBI U
7p.;

— C HCHOJb30BaHMEM KoMIbioTepa W crnenuanbHoro I1O (anmpTepHaTHBHBIX CpPEACTB BBOJAA M
VIpaBICHUS KOMIBIOTEPOM U JIp.): paboTa C 3JICKTPOHHBIMH OOpa30BaTEIbHBIMH PECYypCaMH,
TeCTHpOBaHUE, pedeparbl, KypCOBBIC MPOCKTHI, Tpaduueckue pabOThl, AUCTAHIIMOHHBIC (HOPMBI
MpeanoYTUTENbHEE 00yYatoIIUMCs, OTPAaHUYEHHBIM B MIEPEIBUKEHUH U JP.

Ananranuys npoueaypbl MPOBEICHUS TPOMEKYTOUHOM aTTecTaluu sl MHBAIMAOB U Jini ¢ OB3.

B xone mpoBeneHus MPOMEeXYTOYHOM aTTeCTalluK MPeyCMOTPEHO:

— TpenbsBieHHE OOydYalIMMMCS TeYaTHBIX W (WJIM) DSJIEKTPOHHBIX MaTrepuajioB B (dopmax,
aIalITUPOBAHHBIX K OTPAaHUYEHUSIM UX 3/I0POBBS;

— BO3MOXXHOCTb TOJIb30BaThC MHAMBUAYAIbHBIMU YCTPONCTBAMHU U CPEICTBAMH, MO3BOJIAIOIINMU
aJanTUPOBaTh MaTepHalibl, OCYIIECTBIATh, NpUEM U Iepenadyy HHPOpPMAIMH C YYETOM HX
MHAUBUAYAIbHBIX 0COOEHHOCTEHH;

— YBEJTMYEHUE IPOIOJKUTEIbHOCTH MPOBEICHUS aTTeCTalNN;

— BO3MOXHOCTH NPUCYTCTBUS aCCUCTEHTA M OKa3aHMsI UM HEOOXOIMMOIl momomu (3aHsATh pabouee
MECTO, IEPEIBUTATLCS, TPOYUTATh U O(DOPMHUTH 3aJjaHNe, OOIIATHCS C TPEToAaBaTesieM).

@opMbl MPOMEKYTOUYHOM aTTecTalMu il WMHBAIMAOB W jaul ¢ OB3 10mKHBI y4YHUTHIBATH
WHIWBHyabHBICE W TICUXOpU3NYEeCKue 0coOeHHOCTH oOydaromierocs/ooydatonuxes mo AOITIOIT
BO (yctHO, mruchmMeHnHO Ha Oymare, TUCbMEHHO Ha KOMITbIOTEpPE, B (popMe TECTUPOBAHUS U T.11.).
CreunanbHble yclioBus, oOecrieurBaeMble B IMPOIIECCe MPENoJaBaHusl TUCIUIUIMHBI CTYJEHTaM C
HapYILICHUSAMHU 3pEHUS:

— MpeAocTaBiIeHNe 00pa30BaTeIbHOTO KOHTEHTA B TEKCTOBOM 3JIEKTPOHHOM (hopMarte, MO3BOJISIOIIEM
MEePEBOAUTD IJIOCKONIEUATHYIO HH(OPMAIUIO B ayIUAIbHYIO WIH TAKTUIBHYIO OPMY;

— BO3MOXHOCTh HCIIOJIb30BaTh HMHJWBUIYyaJbHbIE YCTPOWCTBA M CPENCTBA, IO3BOJIAIOIINE
aJanTUpOBaTh MaTepuajbl, OCYIIECTBIATh, MNpuUEM U mepenadyy HUHGOpMAMU C  y4eToM
MHANBUAYAIbHBIX 0COOEHHOCTEH U COCTOSIHUS 310POBbS CTY/ICHTA;

— TMPeNOCTaBICHHE BO3MOXXHOCTU TMPEAKYPCOBOIO O3HAKOMJICHHMSI C COJEp)KaHHeM Yy4eOHOi
TUCHMIUTMHBL M MaTepHalioM MO Kypcy 3a cyé€T pasMenieHus MHbopMaluy Ha KOPHOPaTHUBHOM
o0pa3oBaTeIbHOM MOPTAJIE;

— HUCIOJb30BaHME YETKOTO M YBEJIMYEHHOTo MO pa3Mmepy mpudra U rpaguueckux OOBEKTOB B
MYJIBTUMEIUMHBIX TPE3EHTAUSX;

— UCIIOJIb30BAHNE HHCTPYMEHTOB «JIyTIa», «IIPOXKEKTOP» MpHU paboTe C HHTEPAKTUBHOM TOCKOM;

— 03ByYHMBaHHE BU3YyaIbHON MHGOpPMAIINH, ITPEICTABICHHON 00yJaroMMCs B XO/1€ 3aHATUH;

— obecrnieueHue pa3gaTouHbIM MaTeprasIoM, AyOIupyoUM HH(OPMALKIO, BEIBOAUMYIO Ha DKpaH;

— HaJIMYMe MOANUCEN U ONMHCAHUS Yy BCEX HCIOIB3YEeMbIX B Mpollecce 00y4eHHs] PUCYHKOB M MHBIX
rpaduyeckux 0ObEKTOB, UTO JAET BOSMOXKHOCTh MIEPEBECTH MUCHbMEHHBIN TEKCT B ayIUaIbHBIN;

— obecreyeHre 0co00ro peyeBoro pexxuma MpernoiaBaHus: JIEKIIMH YUTAIOTCSI TPOMKO, pa30opuuBo,
OTYETAMBO, C Tay3aMHd MEXIy CMBICIOBBIMH OllokamMu  HHpopMaluu, obecrneunBaeTcs
MHTOHHPOBaHKE, TOBTOPEHHUE, aKIIECHTUPOBAHKE, TPOPUITAKTHKA PACCEUBAHUS BHUMAHMUS;

— MUHUMM3AIMS BHEIITHETO IITyMa U 00€CIICUeHNE CTIOKOMHON ayTnalbHOW 00CTaHOBKU;

— BO3MOXXHOCTh BECTH 3alUCh y4eOHON WHOOpPMAIMU CTYICHTaMH B yIOOHOW sl HUX (opme
(aynnanpHO, ayTMOBH3YyaJbHO, HA HOYTOYKE, B BIJI€ TIOMETOK B 3apaHee MOJATOTOBICHHOM TEKCTE);

— yBEJIMYEHHUE JOJIM METOJOB COLMAIBLHOM CTUMYNIALMU (oOpalieHre BHUMAaHHS, ameJUIsaius K
OTpaHUYEHUSIM IO BPEMEHH, KOHTAKTHbIE BUbI Pa0OT, IPYMNIOBLIE 3aJaHUs U JIp.) Ha MPaAKTUUYECKUX
1 1a00paTOPHBIX 3aHITHSIX;
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— MUHUMHU3HUPOBAHME 33JaHMM, TPEOYIONIMX AaKTHMBHOIO HCIIOJIb30BAaHUS 3PUTEIBHON MaMATH U
3pUTEIILHOTO BHUMAHUS;

— NMPUMEHEHHE MOATAMHON CUCTEMBI KOHTPOJIs, O0jiee YacThlii KOHTPOJIb BHIMOIHEHUS 3aJaHUM IS
CaMOCTOSITEIBHOU PaOOTHI.

CreumanbHble yciioBuUs, oOeclieurBaeMble B IMPOIIECCe MPENoJaBaHusl TUCIUIUIMHBI CTYJEHTaM C
HapyLICHUSMH OIOPHO-/IBUTaTENILHOTO anmnapara (MaJoOMOOWIbHbIE CTYI€HThI, CTYyACHTbI, HUMEIOIIHE
TPYAHOCTH MEPEABIKEHUS U MATOJIOTHIO BEPXHUX KOHEYHOCTEH):

— BO3MOXXHOCTh HCIONIb30BaTh CHEIHAIbHOE MPOrpaMMHOE OOecledeHre | CHEeUalIbHOe
o0opyaOBaHME U TO3BOJISAIONIEE KOMIIEHCUPOBATH JBHUraTelIbHOE HapylleHHE (KOJSICKH, XOIyHKH,
TPOCTH | JIp.);

— TMPeNOCTaBICHUE BO3MOXHOCTU TMPEAKYPCOBOIO O3HAKOMJICHHMSI C COJEp)KaHHeM Yy4eOHOM
JUCHMIUIMHBL M MaTepHalioM MO Kypcy 3a c4€T pasMenieHus MHbopMaly Ha KOPHOPaTHUBHOM
o0pa3oBaTeIbHOM MOPTAJIE;

— MPUMEHEHUE JTOTIOTHUTEIBHBIX CPEACTB aKTUBU3AIUH IPOIIECCOB 3alIOMUHAHUS U TOBTOPEHUS;

— OIOpa Ha OIpe/IeJICHHbIE U TOYHbIE TOHSATHS;

— UCTIOJIb30BAHUE I WUTIOCTPAIIUN KOHKPETHBIX IPUMEPOB;

— MPUMEHEHUE BOMIPOCOB JUIsi MOHUTOPUHTA TIOHUMAaHUS;

— pasaeNneHye u3y4aeMoro MaTepurasa Ha HeOOJIbIlKe JOrHYecKe OJIOKH;

— YBEJIMYEHHE JI0JIM KOHKPETHOTO MarepHalia U COOJII0IeHUEe MPUHIUIA OT MPOCTOrO K CIOKHOMY
pu OOBSICHEHUH MaTepHaa;

— Hanmuyue 4€TKOM CHCTEMbl M alfTOPUTMa OpPraHU3allMUd CaMOCTOSITENIbHBIX PaboT M MPOBEPKHU
3aJIaHAK ¢ 00SI3aTEIPHON KOPPEKTUPOBKON 1 KOMMEHTAPHUSIMH,

— yBEJMYEHHE JO0JM METOAOB COLUUANIbHONW CTUMYISUUHM (oOpallleHHe BHHUMAaHUS, ammessuus K
OTpaHUYEHUSIM 110 BPEMEHH, KOHTAKTHBIE BUbI pa0OT, TPYMIIOBbIE 3a1aHus Ap.);

— obecrieueHre OECIPETNATCTBEHHOTO JOCTYIIA B IOMEIICHHS, a TAKXKE MPEObIBAaHUS HUX;

— HaJM4YMe BO3MOXKHOCTH HCIOJIb30BaTh MHIMBUIYyaJbHbIE YCTPOWCTBA U CPENCTBA, MO3BOJISIONINE
00ecreunTh peaan3aluio 3PrOHOMUYECKUX MPUHILUIOB U KOMGOpPTHOE MpeObIBaHWE HAa MECTE B
TEUEHHUE BCETO Mepuoa yuéonl (IMOACTaBKH, CIICUAbHbBIE TIOYIIIKH U JIp.).

CreumanbHble ycloBuUs, oOeclieurBaeMble B IMPOIIECCe MPENoJaBaHusl TUCIUIUIMHBI CTYJEHTaM C
HapyIIEHUAMH cliyXa (TiIyxue, c1abocCbIaniie, o3 IHOOTIOXIINE):

— IpeAocTaBiIeHre 00pa30BaTeIbHOTO KOHTEHTA B TEKCTOBOM 3JIEKTPOHHOM (hopMare, MO3BOJISIOIIEM
MEePEBOAMTD ayIuaIbHYI0 (POPMY JIEKIIHH B IJIOCKONEUaTHYI0 HH(OPMALIHUIO;

— HajJu4ue BO3MOXKHOCTH MCIIOJNb30BaTh WMHIWBUIYyaJbHbIE 3BYKOYCHJIMBAIOIIHME YCTPOWCTBA H
CYPIOTEXHHUYECKUE CPEICTBA, MO3BOJISIONIME OCYIIECTBIATh MpUEM M TMepedady HH(opMauuu;
OCYIIIECTBIIATh B3aMMOOOpATHBIM IMEPEBOA TEKCTOBBIX M aynno(dailyioB (OJOKHOT JJIsi PEYEBOTO
BBOJIa), a TAK)KE 3alIUCh M BOCIIPOU3BEICHUE 3pUTENbHON HH(pOpMaLInK;

— HaJM4Yue CUCTEMbl 3a/laHui, 00eCHeuMBaOIINX CHUCTEMAaTH3alUI0 BepOalbHOIO Marepuania, ero
CXeMaTH3alluIo, epeBo]] B TAOIUIIbI, CXEMbI, OOPHBIE TEKCTHI, TIIOCCAPHIA;

— HaJU4Me HAISJHOTO COMPOBOXKIEHUS M3y4aeMOro marepuajna (CTpyKTYpPHO-JIOTHUECKHE CXEMBI,
TaOnuIpl, Tpaduku, KOHIEHTpHpYIOmMe W o00oOmIaronme WHGOPMAIMIO, OMOPHBIC KOHCIEKTHI,
pa3IaToOYHBIA MaTepHa);

— Hanmuyue 4€TKOM CHCTEMbl M alTOPUTMa OpraHU3allMUd CaMOCTOSITENIbHBIX PaboT M MPOBEPKHU
3aJIaHAK ¢ 00sI3aTEIIPHON KOPPEKTUPOBKON 1 KOMMEHTAPHUSIMH,

— o0ecrevyeHrue MPaKTUKU OMNEpeXarollero YTEHHUs, KOrja CTYAEHTBbl 3apaHee 3HaKOMSTCS C
MaTepuajioM M BBIJCIAIOT HE3HAKOMbIE U HETIOHSTHBIE CJI0OBA M (DParMeHThI;

— 0COOBIN pedeBoOl pexuM padoTHI (0TKa3 OT IJIUHHBIX (Ppa3 W CIOKHBIX MPEIIOKECHHM, XOpoITast
apTUKYJSIUS; YETKOCTh M3JIOKEHUS, OTCYTCTBUE JIMIIHUX CIIOB; MOBTOpeHHE (pa3 O6e3 M3MeHEeHus
CJIOB U TOPSIIKA UX CJIeI0BaHUs; 0OecrieueHre 3pUTEIbHOIO KOHTAKTa BO BpeMsi TOBOPEHUS U UYyTh
0osiee MEAJIEHHOTO TEMIIA Pe4H, UCTIOIb30BAHHE €CTECTBEHHBIX KECTOB U MUMUKN);

— 4y€TKOoe COOMIOIEHNE aJNroOpyuTMa 3aHATHS M 3aJlaHui JUIsl CaMOCTOSITeNIbHON padoThl (Ha3bIBaHUE
TEMbI, TIOCTAHOBKA I1€JIM, COOOIIEHNE U 3alKCh IJIaHa, BbIJEIEHHE OCHOBHBIX MOHITHH U METOJOB
UX U3y4YEHHUs, YKa3aHHE BUJAOB JAEITEIbHOCTH CTYJIEHTOB M CIOCOOOB TMPOBEPKH YCBOEHUS
Marepuasa, CJoBapHas padora);

— coOmofieHue TpeOOBaHUI K TPENBABIIEMBIM YyU4eOHBIM TEKCcTaM (pa30WBKa TEKCTa HAa YacTH;
BbIJIEJICHUE OMOPHBIX CMBICIOBBIX MyHKTOB; UCIIOJIb30BaHUE HATIISTHBIX CPEACTB);
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— MUHHMM3AIUS BHEIIHUX IIyMOB;
— MpeA0CTaBICHNE BO3MOXKHOCTH COOTHOCUTH BepOaIbHbIN U rpaduuecKuii MaTepual; KOMIUIEKCHOE
MCIOJIb30BaHUE MUCbMEHHBIX U YCTHBIX CPEJCTB KOMMYHUKAIIMU MIPU paboTe B TPYIIIIE;

— COUETaHWE Ha 3aHATUAX BCEX BHUJIOB PEUYEBON NEATEIBHOCTU (TOBOPEHMS, CIIyIIAHUS, YTEHUS,
MUChMa, 3pUTEIHLHOTO BOCIIPUATHUS C JIULIA TOBOPSILIETO).

CriennanbHble yclIOBUs, oOeclieurBaeMble B IMPOIIECCe MPENoJaBaHusl TUCIUIUIMHBI CTYIEHTaM C
npounmMu Bugamu Hapymenud (JLII ¢ wapymeHusmMu peuu, 3a0o0jieBaHUS SHIOKPUHHOM,
[EHTPaJIbHON HEPBHOU U CEPACUYHO-COCYIUCTON CUCTEM, OHKOJIOTHYECKUE 3a001eBaHu):

— HaJM4Yue BO3MOXKHOCTH HCIOJIb30BaTh MHIWBUIYyaJbHBIE YCTPOWCTBA U CPENCTBA, MO3BOJISIONINE
OCYUIECTBIIATh MPUEM U TIepeaady nHGopMauy;

— HaJM4Yue CUCTEMbl 3a/laHui, 00eCHeuMBaIOIINX CHUCTEMAaTH3alUI0 BepOalbHOIO Marepuania, ero
CXeMaTH3alluIo, epeBo]] B TAOIUIIbI, CXEMBbI, OIOPHBIE TEKCTHI, TIIOCCAPHIA;

— HaJINYMe HaIVISIAHOTO COMTPOBOXKICHUSI M3y4aeMOro MaTepuaia;

— Hanmuyue 4€TKOM CHCTEMbl M alTOPUTMa OpraHU3allMU CaMOCTOSITENIbHBIX paboT M MPOBEPKHU
3aJIaHAK ¢ 00SI3aTEIIPHON KOPPEKTUPOBKOM 1 KOMMEHTAPHUSIMH,

— o0ecrevyeHrue MPaKTUKU OMNEpeXarollero YTEHHUs, KOrja CTYAEHTBbl 3apaHee 3HaKOMSTCS C
MaTepHuajioM U BBIJCIAIOT HE3HAKOMbIE U HETIOHSATHBIE CJI0BA M (PparMeHThI;

— MpeA0CTaBIECHNE BO3MOXKHOCTH COOTHOCUTH BepOaIbHbIN U rpaduuecKuii MaTepual; KOMIUIEKCHOE
UCIOJIb30BaHUE MUCbMEHHBIX U YCTHBIX CPEJCTB KOMMYHUKAIIMU MIPU paboTe B TPYIIIIE;

— COUETaHHE Ha 3aHATUSAX BCEX BHJIOB PEUYEBON NEATEIBHOCTH (TOBOPEHMS, CIIyIIAHUS, YTEHUS,
MUChMa, 3pUTEIHHOTO BOCIPUATHUS C JIULA TOBOPSIIIETO);

— MpeAocTaBiIeHre 00pa30BaTeIbHOTO KOHTEHTA B TEKCTOBOM 3JIEKTPOHHOM (opMmare;

— TMPeIOCTaBICHUE BO3MOXXHOCTU TMPEAKYPCOBOIO O3HAKOMJICHHMSI C COJEp)KaHHeM Yy4eOHOM
TUCHMIUIMHBL M MaTepHalioM MO Kypcy 3a cyé€T pasMenieHus MHGopMaly Ha KOPHOPaTHUBHOM
o0pa3oBaTeIbHOM MOPTAJIE;

— BO3MOXXHOCTh BECTH 3alUCh y4eOHON WHMOpMAIMU CTYICHTaMH B yIOOHOW sl HUX Qopme
(aynnanpHO, ayTMOBU3YyaJbHO, B BUJIE IIOMETOK B 3apaHee MOATOTOBIEHHOM TEKCTE);

— NMPUMEHEHHE MOATAMHON CUCTEMBI KOHTPOJIs, O0jiee YacThlii KOHTPOJIb BHIMIOJIHEHUS 3aJaHUM JUIs
CaMOCTOSITEIIbHON PabOoTHI;

— CTUMYJIMPOBaHUE BBIPAOOTKH y CTYACHTOB HABBIKOB CAMOOPTaHU3AIMU U CAMOKOHTPOJIS;

— HaJIM4Ke Tay3 JUIsl OTAbIXa U CMEHBI BUJIOB JESTEbHOCTH 110 XOAY 3aHATHUS.

10. MeTonn4yeckue peKOMeHIANMUM 110 OCBOCHUIO TUCUMIIIMHBI (MOLYJIs1)

Hucrunuaa "JlenoBele KOMMYHHKAIMU'"' BENETCS B COOTBETCTBHM C KaJCHAAPHBIM YYEOHBIM
IJJAaHOM ¥ pacHUCaHWeM 3aHATHA 10 HeAeIsaM. TeMbl TPOBEACHHS 3aHATHH ONMPENesSIOTCs
TEMaTUYECKUM TUTAHOM pabodeil mporpaMMbl AUCITUTUTHHBI.

1. JlemoBeie koMMyHUKamuu / MeToaruecKkne peKOMEHIAlUN Il OpTraHU3aIi CaMOCTOATEIbHON
paboThl 00y4JaroIMXCs 1Mo HarpaieHuto moArotoBku 38.03.02 MenemxmenT / cocT. O. C. CaxHo. —
Kpacnonap, KyOoI'AY, 2021. — 49 c. — Pexxum JOCTYyTIA:
https://edu.kubsau.ru/mod/resource/view.php?id=10180

2. JlenoBeie koMmmyHHKaIuu / Pabodast TeTpanb ajisi 0Oy4aroniuxcs 1Mo HalpaBiICHUIO MOATOTOBKH
38.03.02 Menemxment / coct. O. B. Pribansuenko, O. C. Caxno. — Kpacuomap, KyoI'AY, 2021. —
492 c. — Pexxum noctyma: https://edu.kubsau.ru/mod/resource/view.php?id=10181
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